! Creating a Profile for Custom Requisitions
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The new ACL Supply Ordering System allows you to customize Requisitions for your location.

Each Requisition that you order is automatically customized with your Account information. Additionally, you
can add specific Physician Names, NPI numbers, and laboratory test codes.

Currently, there are 5 Customizable Requisitions in the ACL Supply Ordering System:
» General Requisition
* Hematology — Oncology Requisition

» Cytology Requisition -- Note: This requisition may not be customized with additional Physician Names or
Tests; however this requisition can be customized with account information.

» Customizable Requisition — Expanded Provider version
» Customizable Requisition — Expanded Lab Tests version

The Custom information that prints on the Requisitions are populated from a combination of your default
Account Profile information and the specific Requisition Profile section.

To begin creating a custom requisition profile, first access the "My Profile” section of the ACL Supply Ordering
System.

Once you are on the "My Profile” section, simply scroll down to the Custom Requisition you want to customize.

General Requisition Fields:

MNPl |

Doctor a1

WPl ez |

Doctor 2

WPi a3 |

Doctor a3: |

NPl =4 |

Doctor a4: |

L

Doctor a5

NPl =6 |

Doctor =6 |

NPT |

Doctor a7: |

NP1 a8 |

Doctor =8

General v|
Requisition
Test Code 1

General | |
Requisition
Test Code T

General | W |
Requisition

Test Code 3

General | b |
Requisition
Test Code 4

General W |
Requisition

Test Code 5
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In this example, we are customizing the General Requisition. You can enter up to eight (8) Physician names
and associated NPI numbers as well as up to eight (8) specific Laboratory tests.

Once these are entered, scroll to the bottom of the page, and select, “Save Profile”.

General Requisition Fields:

wPi=1 | 1234567890

Doctor =1: | Dr, Smith |

NPl =2 | 2364785480

Doctor s2: [Dr. Williams |

NPl =3 10123456789

Doctor a3: [Dr. Red J

NPl s4: |0123456789

Doctor =4: |Dr. Blue |

NPl =5 123456789

0
Doctor =5: |Dr. Green |

NP1 0123456789

Doctor =6 |Dr. Pink |

NPi=7: 0123456789

Doctor =7: |Dr. Brown |

NP8 | 0123456789

Doctor =8: | Dr. Jones |

General |ABRHCNEO - Neonate ABO/RH Confirmation "|
Requisition
Test Code 1

General [ARTPNL - Arthritis Panel v]
Requisition
Test Code 2:

General | ADAMAB - ADAMTS13 Antibody ¥ |
Requisition
Test Code 3:

General | CABOB - ABO Typing by Blood Center "|
Requisition
Test Code 4
General [IBDTTR - ANCA Titer v]
Requisition
Test Code §:

General | LAB10454 - Fungal Antibodies with Reflex to Blastomyces dermatitidis Antibodies by Immunodiffusion, CSF v |
Requisition
Test Code 6

The system will prompt you if the NPI numbers are less than 10 characters. The laboratory tests can be
found by clicking on the down arrow to the right of the Test Code boxes. When clicked, you can scroll
through the drop-down list of valid tests to find the specific tests you need.

When you are finished, simply scroll down to the bottom of the page and select “SAVE PROFILE".
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% Ordering Custom Requisitions for your location

Once you have created your Requisition Profile, you can find the individual Requisitions to order in the Forms

and Labels section of the website.

HPF MaGh/ 401 Toner (CFIB0K-R)
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1w

Select the quantity you want to order and then

select ADD.
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ACL Laboratories

Ordering Custom Requisitions for your location

Provide confirmation of this proof.

D I'am responsible for this order and approve the exact layout shown.

Accept Proof »

Account BATEST
NPN160

Bannockburn, IL 60015

2801 Lakeside Drive. Suite 110

Phong: 847.2249130
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All the appropriate fields that are needed to customize your Requisition are populated from the My Profile
section. You cannot change any of the fields on these screens. If you need to make a change, you will need
to go back to your Profile and make any changes there.

When the preview of your customized form loads, you can select "VIEW PROOF” to review and accept the
version of your custom requisition.
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ACL Laboratories Ordering Custom Requisitions for your location

You will need to mark the box to indicate you have reviewed the proof and then select "ACCEPT PROOF” to
complete the Requisition order.

After you accept the proof, you will be taken to your ordering cart. If your order is complete,

Hem aty Remove Edit Personalized Template

General Requisition [Wasrd, J 100 » : adit

Add More Products m

Requestor Information:

Your First Name: |Jerry |

Your Last Name: |Ward |

Yowr Email Address: |jward@npn360.com

Account Information:

Account Mumber: ATEST

Shipping Information:
Please check your shipping information to ensure proper delivery.
Ship To:
Attn: Jerry Ward
Street 1: 2807 Lakeside Drive, Suite 110
Street 2:
City, State: Bannockburn , IL
Zip: 60015

Comments:
loptional)

If you need to add additional Products to your order, you can select "ADD MORE PRODUCTS” or if your order
is complete, you can select *REVIEW ORDER”".

If you require further assistance, please contact your ACL Business Development Representative.
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